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How to Prepare a Lead

The Lead Entry Form can be accessed on MyACN for Representatives. From the Digital Phone Service
product page, click on DigitalTalk Lead Entry. You will then be able to enter the required prospect and
business information.

Required Prospect Information:

e Company Name:

e Address:

* City: State: Zip:

e Contact First Name:

e Contact Last Name:

e Contact Office Phone:

e Contact Email Address:

* Title:

* Relationship to Contact: Friend Relative Colleague Business Associate Classmate Other
(Circle One)

Let your prospect know that they will be contacted by ACN.



